
Qualified Inspector Guidance

NYC DEP BEPA
November 2024



22 November 2024 2

Qualified Inspectors (QI) play a vital role in ensuring that pollution prevention 

plans are implemented correctly to protect waterways during construction. 

The workshop will assist Qualified Inspectors in meeting their responsibilities by:

1. Providing an overview of their involvement throughout the DEP Stormwater 

Permitting Process

2. Outlining specific QI responsibilities during construction inspections. 

Qualified Inspector Guidance
Objective
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Overview

✓ Identifying Key Steps & Personnel 

✓ Types of Inspections

✓ Preparing for Inspections

✓ Conducting Inspections

✓ Construction Close-Out

✓ Questions
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NYC DEP STORMWATER PERMITTING PROCESS SUMMARY DIAGRAM

Note: This summary diagram is not intended to 
show all potential sub-steps. While the primary 
entity typically leads a particular step, other 
entities may also be involved in that step. 
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NYC DEP STORMWATER PERMITTING PROCESS SUMMARY DIAGRAM: Direct QI Involvement 
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Qualified Professional (QP) means a person that is knowledgeable in the principles 
and practices of stormwater management and treatment, such as a licensed 
Professional Engineer, Registered Landscape Architect or other Department 

endorsed individual(s), as defined in the Construction General Permit. 

 

Identifying Key Personnel
Personnel Defined

In subsequent slides, roles accompanied by a gear symbol (      ) 
must be performed by a Qualified Professional. 
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Definition:

Responsible for:

Accreditation:

Identifying Key Personnel
Personnel Defined

Qualified Professional knowledgeable in the principles and 

practices of ESC. 

Phase IV Conducting and/or certifying QI inspections at the 

required frequency for the project.

On projects that include Stormwater Management Practices 

(SMPs), the Qualified Inspector must be a licensed Professional 

Engineer (PE) or Registered Landscape Architect (RLA) in the 

State of New York. 

On projects that only include ESC practices, the Qualified 

Inspector can be a Certified Professional in Erosion and 

Sediment Control (CPESC).

Qualified Inspector (QI)
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Definition:

Responsible for:

Accreditation:

Identifying Key Personnel
Personnel Defined

Must work at the same company and under the direct supervision of the 

Qualified Inspector certifying the inspection. Only applies to projects where 

the Qualified Inspector is a PE or RLA. 

Phase IV Conducting QI inspections at the required frequency for the project.

Must have received four (4) hours of NYS DEC endorsed training in proper 

erosion and sediment control principles from a Soil and Water Conservation 

District or other NYSDEC endorsed entity, every three (3) years. 

Supervised Qualified Inspector 
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Identifying Key Personnel
Personnel Defined

Definition:

Responsible for:

Person or entity with legal title to the property on which the project is being 

constructed.

Stormwater Permitting and Tracking System (SWPTS) acknowledgments at 

application and any subsequent amendments. Ensuring the operation and 

maintenance of stormwater systems once constructed. Submitting annual 

certifications or renewals of the Stormwater Maintenance Permit.

Owner

Person or entity with operational control over the project during construction.

Tracking and complying with Stormwater Construction Permit requirements, 

such as maintaining project documentation on site and in SWPTS, addressing 

conformance issues, ensuring the appropriate personnel are staffed on the 

project, coordinating between project personnel, and submitting a Notice of 

Termination. 

Developer

Definition:

Responsible for:

Note:

The Owner and Developer 

may be the same person or 

entity. When a responsibility 

can be performed by either 

the Owner or the Developer, 

the term “Owner/Developer” 

is used.
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Definition:

Responsible for:

Accreditation:

Identifying Key Personnel
Personnel Defined

Qualified Professional knowledgeable in the principles and 

practices of stormwater management and treatment.

Phase I Preparing, signing, and sealing the SWPPP, including 

pre-populated Inspection Forms in Appendix F.

On projects that include SMPs, the SWPPP Preparer must be 

a licensed Professional Engineer (PE) or Registered 

Landscape Architect (RLA) in the State of New York. 

On projects that only include ESC practices, the SWPPP 

Preparer can be a Certified Professional in Erosion and 

Sediment Control (CPESC).

SWPPP Preparer
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Definition:

Responsible for:

Licensure:

Identifying Key Personnel
Personnel Defined

Qualified Professional knowledgeable in the principles and 

practices of stormwater management and treatment.

Phase IV Signing and sealing SMP certification.

SMP Inspector must be a licensed Professional Engineer (PE) or 

Registered Landscape Architect (RLA) in the State of New York.

SMP Inspector
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Definition:

Responsible for:

Identifying Key Personnel
Personnel Defined

Principal entity retained by the Owner/Developer to construct the 

covered development project.

Phase III Pulling the Stormwater Construction Permit

Phase IV Compliance with the SWPPP and Stormwater 

Construction Permit conditions, employing a Trained Contractor to 

conduct daily inspections, completing* corrective actions identified 

by a Trained Contractor or Qualified Inspector.

Contractor

Note: *Contractors must begin implementing corrective actions within one business day of being notified and must 

complete corrective actions within five business days or, if the corrective action requires engineering design, within 15 

business days. 
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Definition:

Responsible for:

Accreditation:

Identifying Key Personnel
Personnel Defined

Person employed by the Contractor* who is knowledgeable in the principles 

and practices of ESC and responsible for the day-to-day implementation of 

the SWPPP.

Phase IV Conducting daily inspections that ensure that the Contractor* with 

which they are employed is in compliance with the SWPPP.

Must have received four (4) hours of NYS DEC endorsed training in proper 

erosion and sediment control principles from a Soil and Water Conservation 

District or other NYSDEC endorsed entity, every three (3) years.

Trained Contractor

Note: *Sub-contractors working on a portion of the project described in the SWPPP are required to employ their 

own Trained Contractor to conduct daily inspections of their work and ensure compliance with the SWPPP.



Types of Inspections



• Qualified Inspector (QI) Inspections

o Frequency

o Inspection Activities

o Key Personnel

o Responsibilities

• Trained Contractor Inspections

• SMP Certification Inspections
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Types of Inspections
Key Components

Qualified Inspector responsibility
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Types of Inspections
Qualified Inspector Inspections

Project-Dependent 

Frequency
Activity Performed

Key Personnel 

Involved
Responsibility

Weekly

(Standard)

Inspect and document site 

compliance with the 

SWPPP, including 

effectiveness and integrity of 

ESC practices & SMP 

installation

• QI

• Supervised QI

• Owner/Developer

Qualified Inspectors are responsible for conducting and/or certifying QI inspections. In 

some cases, a Supervised Qualified Inspector can be responsible for conducting field 

inspections under the supervision and certification of a Qualified Inspector.

Within 1 business day of completing an inspection, the QI must notify the 

Owner/Developer and Contractor of corrective actions. QIs must track status of 

corrective action and compliance with completion timeframes in following inspections.

All inspection reports must be maintained on site with the SWPPP and made available 

to DEP upon request. Qis shall submit a summary of QI inspections to DEP via email 

monthly. The Owner/Developer is responsible for listing the QI in SWPTS.

Twice per week

(Enhanced)

Inspect and document site 

compliance with the 

SWPPP, including 

effectiveness and integrity of 

ESC practices & SMP 

installation

• QI

• Supervised QI

• Owner/Developer

Same personnel and responsibilities as “Weekly” frequency but activities are to be 

performed twice per week if one or both of the following conditions are met:

• Project disturbs > 5 acres of soil at any one time

• Site discharges to an impaired waterbody

Inspections must be separated by a minimum of 2 full calendar days.



Project-Dependent 

Frequency
Activity Performed

Key Personnel 

Involved
Responsibility

Weekly

(Standard)

Inspect and document site 

compliance with the 

SWPPP, including 

effectiveness and integrity of 

ESC practices & SMP 

installation

• QI

• Supervised QI

• Owner/Developer

Qualified Inspectors are responsible for conducting and/or certifying QI inspections. In 

some cases, a Supervised Qualified Inspector can be responsible for conducting field 

inspections under the supervision and certification of a Qualified Inspector.

Within 1 business day of completing an inspection, the QI must notify the 

Owner/Developer and Contractor of corrective actions. QIs must track status of 

corrective action and compliance with completion timeframes in following inspections.

All inspection reports must be maintained on site with the SWPPP and made available 

to DEP upon request. QIs shall submit a summary of QI inspections to DEP via email 

monthly. The Owner/Developer is responsible for listing the QI in SWPTS.

Twice per week

(Enhanced)

Inspect and document site 

compliance with the 

SWPPP, including 

effectiveness and integrity of 

ESC practices & SMP 

installation

• QI

• Supervised QI

• Owner/Developer

Same personnel and responsibilities as “Weekly” frequency but activities are to be 

performed twice per week if one or both of the following conditions are met:

• Project disturbs > 5 acres of soil at any one time

• Site discharges to an impaired waterbody

Inspections must be separated by a minimum of 2 full calendar days.

Monthly

(Approved Temporary 

Shutdown)

Inspect and document site 

compliance with the 

SWPPP, including the 

effectiveness and integrity of 

ESC practices during 

temporary shutdown

• QI

• Supervised QI

• Owner/Developer

Same personnel and responsibilities as “Weekly” frequency but activities may be 

performed monthly.

Only applies to projects that have submitted a Temporary Shutdown Request through 

SWPTS and received an approval to reduce inspection frequency.
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Types of Inspections
Qualified Inspector Inspections
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Types of Inspections
Trained Contractor Inspections

Frequency Activity Performed
Key Personnel 

Involved
Responsibility

Daily for all projects
Daily inspections of ESC 

practices & pollution 

prevention measures

• Trained Contractor

• Contractor

• Owner/Developer

Trained Contractors are responsible for conducting daily inspections 

that ensure compliance with the SWPPP.

All inspection reports must be maintained on site with the SWPPP 

and available for DEP review.

The Owner/Developer is responsible for ensuring that the 

Contractor and Trained Contractor are identified in the SWPTS 

portal.

Note: On construction sites where soil disturbance activities have been temporarily suspended, temporary stabilization measures have been applied to all disturbed 

areas, and Temporary Shutdown Request has been approved, the Trained Contractor can stop conducting daily inspections.
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Types of Inspections
SMP Certification Inspections

Frequency Activity Performed
Key Personnel 

Involved
Responsibility

As needed to certify 

SMP construction

Inspections of SMP 

components to certify that the 

practice has been installed in 

accordance with the plans

• SMP Inspector

• Qualified Inspector (QI)

• Supervised QI

• Owner/Developer

SMP Inspectors are responsible for certifying correct installation of 

SMPs.

The QI or Supervised QI is responsible for documenting when SMP 

construction has begun in the QI Reports and informing the 

Owner/Developer of this activity.

Once informed of the start of an SMP construction by the 

Owner/Developer, the SMP Inspector must determine how 

frequently they need to be on site to inspect and certify each 

component of the SMP while it is visible. Once constructed, the 

SMP Inspector must submit the SMP Certification to DEP and sign 

and seal the as-built of the SMP. 



Preparing for Inspections

Submit SWPPP 

Acceptance & NOI to 

NYSDEC

Phase I: 
SWPPP 

Application

SWPPP Application 

Review

Submit SWPPP 

Application

SWPPP Acceptance 

Issued

Applicable 

Process Step
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Preparing for Inspections
Key Components

• Inspection Templates

o What are the different types of inspection reporting templates included in 

Appendix F of the SWPPP?

o What parts of the templates is the SWPPP Preparer responsible for pre-

populating during SWPPP Preparation?

• Personnel Responsibilities  

o What are the inspection responsibilities of the SWPPP Preparer when 

developing a SWPPP?

o What are the inspection responsibilities of project personnel when 

preparing for construction?

• Pre-Construction Inspection Document Checklist

o What documents must be kept on-site prior to beginning construction and 

inspections?
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Preparing for Inspections
SWPPP Appendix F Templates

DEP has developed several inspection and SMP certification templates to assist 

projects in meeting requirements of SWPPP Appendix F for inspections documents:

• F.1 – Daily Inspection by Trained Contractor

• F.2 – Qualified Inspector Report

• F.3 – Monthly Summary of QI Report 

• F.4 – QP SMP Certification Forms

 
Refer to DEP Stormwater Permits page to download Appendix F templates

& NYS DEC SPDES General Permit Part IV for additional guidance

Qualified Inspector responsibility
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Preparing for Inspections
Personnel Responsibilities

Phase
Inspection Activity 

Performed

Key Personnel 

Involved
Responsibility

Phase I

(SWPPP Application)

Develop preliminary inspection 

templates to be used by Trained 

Contractor(s), QI(s), and SMP 

Inspector(s) during construction

• SWPPP Preparer

SWPPP Preparer must include all inspection and maintenance 

information related to proposed pollution prevention measures, erosion 

and sediment control practices, and stormwater management practices, in 

the SWPPP prior to submission. This includes developing pre-populated 

inspection and SMP certification templates. DEP has developed 

templates that are available on the DEP Stormwater Permits webpage. 

All inspection-related documentation shall be submitted in SWPPP 

Appendix F. 

Phase III

(Pre-Construction)

Finalize inspection documents 

and update SWPTS to ensure 

inspection personnel are listed 

• Owner/Developer

• Qualified Inspector (QI)

• Supervised QI

Prior to beginning inspections, the QI must review the inspection 

templates in SWPPP Appendix F to ensure they are in compliance with 

Part IV of the Construction General Permit.

The Owner/Developer is responsible for ensuring that a copy of the 

SWPPP, Stormwater Construction Permit, inspection templates, and all 

accreditation certifications are kept on site.
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Preparing for Inspections
SWPPP Preparer Inspection 

Responsibilities

F.2 – Qualified Inspector Report:

✓ General project information

✓ Applicable inspection frequency

✓ List of site-specific points of discharge and receiving 

waterbodies

✓ List of site-specific erosion and sediment control 

practices and pollution prevention measures, with 

associated inspection and maintenance checklists

✓ List of site-specific SMPs

Site-specific information that 

SWPPP Preparer must include 

with SWPPP submission
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Preparing for Inspections
SWPPP Preparer Inspection 

Responsibilities

F.2 – Qualified Inspector Report:

✓ General project information

✓ Applicable inspection frequency

✓ List of site-specific points of discharge and receiving 

waterbodies

✓ List of site-specific erosion and sediment control 

practices and pollution prevention measures, with 

associated inspection and maintenance checklists

✓ List of site-specific SMPs

✓ Site plans showing delineated drainage areas 

boundaries, disturbed areas, and ESC practices

Site-specific information that 

SWPPP Preparer must include 

with SWPPP submission
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F.3 – Monthly Summary of QI Inspections

✓ General project information

✓ Applicable inspection frequency

Site-specific information that 

SWPPP Preparer must include 

with SWPPP submission

Preparing for Inspections
SWPPP Preparer Inspection Responsibilities



The following documents must be kept on site and 

kept current throughout construction:

❑ Approved SWPPP, including Appendix F inspection 

templates reviewed and updated as needed by QI

❑ Stormwater Construction Permit

❑ Accreditation certificates of all personnel performing 

inspections during construction
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Preparing for Inspections
Pre-Construction Inspection Document Checklist

The Owner/Developer must ensure that the following 

personnel are identified in the SWPTS portal and 

have signed the appropriate certifications:

✓ Contractor

✓ Trained Contractor

✓ Qualified Inspector

 

All personnel on the project must review the Stormwater 

Construction Permit conditions prior to beginning construction. 



Phase IV: 
Active 

Construction

Conducting Inspections

SMP Certification

Send 7-Day 

Notification prior to 

Construction Start

Perform 

Project Construction

Complete 

Construction

Construction 

Inspections 

Performed
&

Perform QI 

Inspections Address Any Permit 

Conformance Issues

(on a rolling basis)

Applicable 

Process Step

Applicable 

Process Step
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Conducting Inspections
Key Components

• Overview 

o Which inspection reports, and corresponding sections, are QIs responsible 

for completing? 

• Qualified Inspector Reports [F.2]

o What information must be included in QI reports?

o How should a QI mark up a site plan during their inspection?

o How does a QI report a corrective action?

• Monthly Summary of QI Reports [F.3]

o What information must be included in the Monthly Summary of QI Reports?

o How should the Monthly Summaries of QI Reports be submitted?



Two inspection templates under SWPPP 

Appendix F fall under the QI’s responsibility:

• F.2 – Qualified Inspector Report

❑ Cover Sheet

❑ Table I: Points of Discharge

❑ Table II: Waterbodies

❑ Table III: Erosion and Sediment Control Practices

❑ Table IV: Pollution Prevention Measures

❑ Table V: Stormwater Management Practices

❑ Table VI: Site Plans 

❑ Table VII: Photos

❑ Certification Page

• F.3 – Monthly Summary of QI Report 

❑ Cover Sheet

❑ Summary of QI inspections

 
22 November 2024 32

Conducting Inspections
Overview

Document new corrective actions and status of any previously identified corrective 

actions using a written description and a reference to a photo included in Table VII. 

Photos must be colored and date-stamped.
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Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections

Cover Page

• List personnel involved

• Provide date, time, weather and soil conditions, 

including total soil disturbance at time of 

inspection (in acres)

• In general inspection notes, include

✓ Recent relevant weather events

✓ Summary of corrective actions identified

✓ Notification of new SMP construction

✓ Record of any communication with project 

personnel

✓ Other relevant comments, as needed 
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Table I: Points of Discharge

• Points of Discharge refer to locations where 

runoff leaves the site, including through 

conveyance systems and overland flow.

• The QI must describe the condition of the 

runoff at all Points of Discharge from the 

construction site.

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections
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Table III: Waterbodies

• Waterbodies located within or adjacent to the site 

and receive runoff from disturbed areas must be 

listed and inspected.

• The QI must document any increased sediment 

observed on the surface of the waterbody.

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections
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Trained 

Contractor
monitors and tracks 

progress in Daily Inspection 

Reports [F.1]

Inspector 
identifies a corrective action 

that needs to be taken & 

reports it to the 

Owner/Developer and 

Contractor within one 

business day

Inspector 
confirms if corrective action 

has been completed at 

each inspection until it has 

been resolved [F.2]

Refer to NYS DEC SPDES General Permit Part IV for additional guidance

Contractor 
begins working on the 

corrective action within one 

business day of notification 

and completes corrective 

action within five business 

days, or if the corrective 

action requires engineering 

design, within 15 business 

days.

Conducting Inspections
Addressing Corrective Actions

Project Team 

Action Item
DEP Action Item

Step Applicable 

for SMP Projects

Step Applicable 

for MS4 Projects



Table IV: Erosion and Sediment Control Practices

• ESC Practices are used to prevent construction runoff, control 

sediment loading, and stabilize soils.

Conducting Inspections
QI Inspection Reports [F.2]

Site-specific information that 

SWPPP Preparer must include 

with SWPPP submission



Table IV: Erosion and Sediment Control Practices

• ESC Practices are used to prevent construction runoff, control 

sediment loading, and stabilize soils.

• The QI must document the inspection of all ESC practices:

✓ List Inspection Checklist Item compliance status

✓ Document status of previously identified corrective actions

✓ Describe new corrective actions required

✓ Reference Photo ID from Table VIII

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections



Table IV: Erosion and Sediment Control Practices

• ESC Practices are used to prevent construction runoff, control 

sediment loading, and stabilize soils.

• The QI must document the inspection of all ESC practices:

✓ List Inspection Checklist Item compliance status

✓ Document status of previously identified corrective actions

✓ Describe new corrective actions required

✓ Reference Photo ID from Table VIII

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections



Table IV: Erosion and Sediment Control Practices

• ESC Practices are used to prevent construction runoff, control 

sediment loading, and stabilize soils.

• The QI must document the inspection of all ESC practices:

✓ List Inspection Checklist Item compliance status

✓ Document status of previously identified corrective actions

✓ Describe new corrective actions required

✓ Reference Photo ID from Table VIII

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections



Table IV: Erosion and Sediment Control Practices

• ESC Practices are used to prevent construction runoff, control 

sediment loading, and stabilize soils.

• The QI must document the inspection of all ESC practices:

✓ List Inspection Checklist Item compliance status

✓ Document status of previously identified corrective actions

✓ Describe new corrective actions required

✓ Reference Photo ID from Table VIII

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections



Table VII: Photos

• For all corrective actions, QI must include 

a photos with the following

✓ Color

✓ Date-stamp

✓ Reference ID

✓ Other notes and references
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Conducting Inspections
QI Inspection Reports [F.2]

Photo ID 01 shows that a previously identified 

corrective action has been resolved

Example of report inputs QI 

must complete during 

construction inspections
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Conducting Inspections
QI Inspection Reports [F.2]

Photo ID 03 shows a newly identified corrective 

action that the contractor must resolve

Table VII: Photos

• For all corrective actions, QI must include 

a photos with the following

✓ Color

✓ Date-stamp

✓ Reference ID

✓ Other notes and references

Example of report inputs QI 

must complete during 

construction inspections



Conducting Inspections
QI Inspection Reports [F.2]

Examples of ESC Corrective Actions: Storm Drain Inlet Protection



Conducting Inspections
QI Inspection Reports [F.2]

Examples of ESC Corrective Actions: Standard Silt Fence



Conducting Inspections
QI Inspection Reports [F.2]

Examples of ESC Corrective Actions: Concrete Washout
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Table V: Pollution Prevention Measures

• Pollution prevention measures are used to control litter, and 

prevent construction chemicals and debris from polluting 

waterways via construction runoff

Conducting Inspections
QI Inspection Reports [F.2]

Site-specific information that 

SWPPP Preparer must include 

with SWPPP submission
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Table V: Pollution Prevention Measures

• Pollution prevention measures are used to control litter, and 

prevent construction chemicals and debris from polluting 

waterways via construction runoff

• The QI must document the inspection of all ESC practices:

✓ List Inspection Checklist Item compliance status

✓ Document status of previously identified corrective actions

✓ Describe new corrective actions required

✓ Reference Photo ID from Table VIII

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections
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Conducting Inspections
QI Inspection Reports [F.2]

Example of PPM Corrective Actions: Fueling and Maintenance of 

Equipment and Vehicles
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Table VI: Stormwater Management Practices

• For any corrective actions identified, include a 

reference to the associated site inspection photo 

attached.

Conducting Inspections
QI Inspection Reports [F.2]

Site-specific information that 

SWPPP Preparer must include 

with SWPPP submission
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Table VI: Stormwater Management Practices

• For any corrective actions identified, include a 

reference to the associated site inspection photo 

attached.

• During each inspection include where the practice 

construction is:

(0) Not Started 

(1) In Progress, Compliant

(2) In Progress, Non-Compliant

(3) Completed, Compliant

(4) Completed, Non-Compliant

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections

All SMPs must be 

categorized as “3” to 

close out a project
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Conducting Inspections
QI Inspection Reports [F.2]

Example of SMP Corrective Actions: Infiltration Practice
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 

Legend must clearly show how 

status of soil disturbance and 

corrective actions are being 

represented on the site plan.
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

Four categories of disturbance 

must be shown on the site 

plan with a clear legend
Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

QIs must verify that disturbed 

areas that are inactive are 

stabilized within 14 days for 

standard projects, or 7 days for 

projects that disturb more than 

5 acres or discharge to an 

impaired waterbody

Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

Three categories of corrective 

actions must be shown on the 

site plan with a clear legend

Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

QI shall use call-outs to describe 

corrective actions in more detail

Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

QI shall use call-outs to denote 

when the construction of an SMP 

has begun

Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 
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Conducting 

Inspections
QI Inspection 

Reports [F.2]

Example of report inputs QI must complete during construction inspections

Table VII: Site Plan(s)

• Clear legend

• Soil disturbance status

• Corrective actions

• SMP construction status

• General notes 
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Qualified Inspector Reports 

must be signed off by both the 

QI conducting the inspection and 

the QI certifying the inspection.

Conducting Inspections
QI Inspection Reports [F.2]

Example of report inputs 

QI must complete during 

construction inspections

QI

Supervised QI

OR

QI
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Conducting Inspections
Monthly Summary of QI 

Inspections [F.3]

Monthly Summary of Qualified Inspector 

Reports must be completed and emailed 

to the NYC DEP address listed on the 

SWPPP Acceptance Form. 

QI

Example of report inputs 

QI must complete during 

construction inspections
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Monthly Summary of Qualified 

Inspector Reports must provide details 

of Weekly or Twice Per Weekly QI 

Inspection Reports

Example of report inputs 

QI must complete during 

construction inspections

Conducting Inspections
Monthly Summary of QI Inspections [F.3]



Construction Close-out

Phase V: 
Construction 
Close-Out

Submit NOT

Submit Stormwater 

Maintenance Permit

Final Construction 

Inspection Performed
NOT Form Signed

Stormwater Maintenance 

Permit Approval

Submit NOT 

to NYSDEC
i& &

Prepare 

As-Built Plans

Perform Final 

Close-Out 

Inspection

Applicable 

Process Step
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Construction Close-Out
Key Components

• Overview 

o Who are the key personnel involved in the close-out process? 

o What are the responsibilities of the key personnel in the close-out process?

• Final Close-Out Inspection and Reporting

o What site elements require certification in the final QI inspection?

o How are the site elements reported in the QI inspection report?

o Once the final QI inspection is completed, how is it formalized?
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Construction Close-Out
Overview

Refer to RCNY Chapter 19.1-03 or NYS DEC SPDES 

General Permit Part IV for additional guidance

Project Team 

Action Item
DEP Action Item

Step Applicable 

for SMP Projects

Step Applicable 

for MS4 Projects

Regular Weekly or Twice Weekly QI Inspections must be performed until NOT/Stormwater 

Maintenance Permit is approved unless Temporary Shutdown status is granted. 

Contractor 
completes site 

development 

activities

Qualified Inspector
performs construction 

close-out inspection 

and completes Final 

Stabilization certification 

on the SWPTS portal

DEP 
performs final inspection & 

provides signed NOT Form 

and approved Stormwater 

Maintenance Permit 

(if required)

Owner/Developer 
submits completed Notice 

of Termination (NOT) & 

Stormwater Maintenance 

Permit Application (if required)

Contractor 
ensures site 

vegetation is 

stabilized

SMP Inspector
certifies all SMPs 

are constructed in 

accordance with the 

SWPPP
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Construction Close-Out
Final Close-Out Inspection

Qualified Inspector must 

inspect & certify that:

❑ All development activities identified in the 

SWPPP have been completed;

❑ All areas of disturbance have achieved final 

stabilization;

❑ All temporary structural erosion and 

sediment control measures have been 

removed;

✓

✓

✓

✓

Qualified Professional must 

inspect & certify that:

❑ Any stormwater management practices 

identified in the SWPPP have been 

constructed in conformance with the SWPPP 

and are operational

❑ As-built drawings have been prepared 
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Construction Close-Out
Final QI Inspection and Report

Final Stabilization: All soil disturbing activities have been completed and a uniform, perennial 

vegetative cover with a density of 80% has been established or equivalent stabilization measures have 

been employed on all unpaved areas and areas not covered by permanent structures

Qualified Inspector must inspect & certify that:

❑ All areas of disturbance have achieved final stabilization;✓
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Construction Close-Out
Final QI Inspection and Report

Qualified Inspector must inspect & certify that:

❑ All temporary structural erosion and sediment control measures 

have been removed;
✓

Ensure removal of all 

ESC practices outlined 

in the approved SWPPP
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Qualified Inspector must certify the close-out inspection by

signing the certification statements on 

the NOT in the SWPTS Portal.

 

Construction Close-Out
Final QI Inspection and Report



Questions? 
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