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Introduction
Overview

The goal of this presentation is to address pain points identified
during the NYC DEP construction close out process to streamline
reviews and ensure compliance with stormwater guidance.

This Construction Close-Out procedure is applicable when either
of these milestones are met:

v Construction is complete; OR

v" Project is terminated without completing construction

(Temporary Shutdowns should be requested when construction is suspended for less than 12
months)



Introduction
Additional Guidance

INYEC | Environmental Protection 311 | Search all NYC.gov websites

Espaiiol » Translate | ¥ Text-Size

Environmental Protection
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Stormwater Management

Stormwater Permits

Workshops

We host monthly stormwater permit workshops on the last Tuesday of each month at 12pm to
explain eligibility requirements and guide users through the permit process. Registration for each
workshop webinar opens one month prior to the workshop date. Register here.

We'd love to hear your thoughts on future workshops! Please fill out this survey to let us know
what topics you'd like to learn more about.

Past Presentations

« Download the Guidance on Construction Close-Out Process Presentation

« Download the Guidance on Geotechnical Investigations for SMP Selection and Design

« Download the Qualified Inspector Guidance for Compliance with the NYC Stormwater
Permit Presentation

« Download the Green Roof Design for NYC Stormwater Permitting Presentation

Guidance on Construction
Close-Out Process

NYC DEP BEPA

February 2025
Updated March 2025

Environmental
Protection

February’s workshop on the construction close-out process reviews required
submission materials in detail. Today’s presentation will provide an overview
of these materials but will reference the above workshop for more information.
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Note:

The Owner and Developer may be
the same person or entity. When a

Ide ntifyi n g Key Pe rso n nel responsibility can be performed by

Personnel Defined

Owner

Definition:

Responsible for:

Developer

Definition:

Responsible for:

either the Owner or the Developer,

the term “Owner/Developer” is used.

Person or entity with legal title to the property on which the project is being
constructed.

Phase V Requesting and acknowledging a Notice of Termination (NOT)
and/or Stormwater Maintenance Permit (MP) in the SWPTS portal.
Submitting eNOT forms to NYSDEC, as applicable, after NYC DEP approval.

Person or entity with operational control over the project during construction.

Phase V Requesting and acknowledging a Notice of Termination (NOT)
and/or Stormwater Maintenance Permit (MP) in the SWPTS portal.
Submitting eNOT forms to NYSDEC, as applicable, after NYC DEP approval.
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Note:

Responsibilities listed are specific to the construction

closeout process. This Key Personnel may have

Ide ntifyi n g Key Pe rso n nel additional responsibilities during active construction.
Personnel Defined

Qualified Inspector (QI) for Final Stabilization

Definition:  Person knowledgeable in the principles & practices of ESC.

Responsible for: Phase V Conducting Final Close-Out Inspection, acknowledging NOT or
MP request in the SWPTS portal, as well as completing eNOT Qualified
Inspector Certification — Final Stabilization Form.

Accreditation:  The QI for Final Stabilization must be a licensed Professional Engineer

(PE), Registered Landscape Architect (RLA) in the State of New York, or a
Certified Professional in Erosion and Sediment Control (CPESC).
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Note:
Responsibilities listed are specific to the construction

closeout process. This Key Personnel may have

Ide ntifyi n g Key Pe rso n nel additional responsibilities during active construction.
Personnel Defined

Qualified Professional (QP)

Definition:  Person knowledgeable in the principles & practices of stormwater
management and treatment.

Responsible for:  Phase IV Inspecting SMPs under construction to ensure that they are
constructed in conformance with the SWPPP.
Phase V Completing eNOT Qualified Inspector Certification — SMPs Form
confirming all SMPs have been constructed in conformance with the
SWPPP and are operational.

Accreditation: The Qualified Professional must be a licensed Professional Engineer (PE)
or a Registered Landscape Architect (RLA) in the State of New York.

12



Identifying Key Personnel

Personnel Defined

Contractor

Definition: Principal entity retained by the Owner/Developer to
construct the covered development project.

Responsible for: Phase V Completion of site development activities
and ensuring site vegetation is stabilized.

13
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Coordination Prior to Close Out Request
Key Points

Items to consider prior to requesting a Close-Out from DEP:

Does the approved SWPPP span multiple tax lots?

Has there been a property ownership change since the Construction Permit was issued?

Have all site elements (including SMPs) been constructed in accordance with the approved SWPPP?

Has the project’s most recent Stormwater Construction Permit expired?

During construction, did DEP issue a Certificate of Compliance that was not responded to?

15



Note:

When requesting a close out for a subdivision,

Coordination Prior to Close Out Request e (i o U S Gy i

] Does the approved SWPPP span multiple tax lots?

Yes
Each tax lot typically has its own Maintenance Permit.

Applicant should request a meeting with the Stormwater
Permitting Team prior to requesting a close-out to
determine submission process and requirements.

Name] - [Lot #]” for its close-out request.

No

Current Owner or Developer may submit one close-out
request in the SWPTS portal.

16



Coordination Prior to Close Out Request
] Has there been a property ownership change since the Construction Permit was issued?

Yes

Applicant must reach out to NYC DEP Stormwater Permitting
Team as soon as possible to determine next steps.

Major amendment will need to be filed to change the
Owner listed in the SWPTS portal.

The SWPTS close-out request form pulls data inputs directly
from the latest approved SWPPP. Therefore, all SWPPP data
should be kept up to date so the correct Owner will be used
in the close-out request form.

No

Current Owner or Developer may submit a close-out
request in the SWPTS portal.

17



Coordination Prior to Close Out Request
V] Have all site elements (including SMPs) been constructed in accordance with the
approved SWPPP?

Yes No
Current Owner or Developer may submit a Major amendment will need to be filed to reflect changes from
close-out request in the SWPTS portal. the approved SWPPP and to confirm the project site is still in

compliance with stormwater requirements. A complete SWPPP and
Amendment Cover Letter must be attached when filing a major
amendment.

The SWPTS close-out request form pulls data inputs directly from the
latest approved SWPPP. Therefore, all SWPPP data should be kept
up to date so the correct project information will be used in the close-
out request form.

18



Coordination Prior to Close Out Request
V] Has the project’s most recent Stormwater Construction Permit expired?

Yes

Reach out to NYC DEP Stormwater Permitting Team ASAP.

A close-out request cannot be submitted on an expired
Stormwater Construction Permit.

Therefore, it is important to always keep your Stormwater
Construction Permit active until an NOT or Maintenance
Permit is approved.

No

Current Owner or Developer may submit a close-out
request in the SWPTS portal.

19



Note:

DEP will issue a Certificate of Compliance (CoC)

when the construction site is out of compliance with

COO rd i nation Prior to Close Out Req ueSt the approved SWPPP. The CoC will be addressed

] During construction, did DEP issue a Certificate of
Compliance that was not responded to?

Yes

If a Certificate of Compliance (CoC) is not addressed within the
required timeline, NYC DEP has the authority to issue an
enforcement (i.e. summons, commissioner orders, stop work).

If the project submits a close-out request without addressing
the Certificate of Compliance during construction, the project
is at risk of not obtaining an MP/NOT.

During the close-out review process, a Disapproval Letter will be
issued asking the Applicant to provide verification of the mitigation
measures performed during construction to address the CoC
comments.

to a specific Stakeholder. It is that Stakeholder’s
responsibility to correct the violations and submit
documentation to DEP confirming compliance.

No

Current Owner or Developer may submit a close-out
request in the SWPTS portal.

20



Coordination Prior to Close Out Request
Key Points Completed

Items to consider prior to requesting a Close-Out from DEP:
Zl Does the approved SWPPP span multiple tax lots?

Has there been a property ownership change since the Construction Permit was issued?

v'| Have all site elements (including SMPs) been constructed in accordance with the approved SWPPP?

|Z Has the project’'s most recent Stormwater Construction Permit expired?

Zl During construction, did DEP issue a Certificate of Compliance that was not responded to?

Next Step: Ready to prepare Close-Out Submission Materials

21
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Important Notes:

* SWPPP Appendix A requires design drawings be submitted
for review. These design drawings do not meet the
requirements of the As-Built Plans required for Close-Out.

C I Ose O Ut Req u eSt Req u i re me nts * SWPPP Appendix | requires a Draft Post-Construction

Operation and Maintenance Manual be submitted for review.

Close-OUt Documents: SmeISSIOn Reql'“rements This Draft Manual does not meet the requirements of the

Operations & Maintenance Manual required for Close-Out.

@ Primary Entity

Owner/Developer

o
S
3
@

Documents Applicable
for SMP Projects Only

Qualified Professional

A. Cover Letter
B. Final Stabilization Ql Inspection Report
C. NYSDEC Notice of Termination Forms
"D. As-Built Plans*
« Drainage Utility & SMP Plan
« Cover & Contributing Drainage Area Plan
E. Operations & Maintenance Manual™
F. Sewer Connection Card (as applicable)

\_

G. NYC Stormwater Manual Appendix H (as applicable)

Contractor

DO

Qualified Inspector

23



Close Out Request Requirements
Close-Out Documents: Submission Requirements

NYE | Environmental Protection 311 | Search all NYC.gov websites

%fechsr » Translate| Y  Text-Size

Environmental Protection

" Pay My Bills About Water Environment Recreation What’s New Search Q

Stormwater Management

Stormwater Permits

Stormwater Permit Process
Stormwater Pollution Prevention Plan Application (Phase I)

Please refer to the NYC Stormwater Manual and the following support materials:

« Download the SWPPP Template

» Download the SWPPP Appendix E & F Templates
» Download the SWPPP Submission Checklist

« Download the No Net Increase Calculator

« Download the Determination Meeting Request

Stormwater Maintenance Easement (Phase Il)

« Download the Stormwater Maintenance Easement Instructions and Pre-Approved
Maintenance Easement Template

Pre-Construction (Phase lll)

« Download the Construction Permit Initiation Submission Checklist
» Download the Construction Permit Pulling Request Submission Checklist

Active Construction (Phase V)

« Download the Amendment Cover Letter
« Download the Temporary Shutdown Request Submission Guidance

Construction Close-Out (Phase V)

The following Project Close-Out Materials Checklist must be reviewed prior to requesting
a Notice of Termination (NOT) or Stormwater Maintenance Permit (MP):

Required Material

Submission
Type

Guidance

O Cover Letter

NOT & MP

[always
applicable)

Refer to the Project Close-Out Cover Letter template
above.

O NYS DEC Notice of
Termination Forms

NOT & MP

[always
applicable)

When requesting o Motice of Temination from NYC DEP,
complete and submit the following forms:

¥ eNOT Owner-Operator Certification

¥ eNOT Qualified Inspector Cerfification Final

Stabilization

When requesting a Stormwater Maintenance Permit from
NYC DEP, complete and submit the following form in
addition to the two (2) required forms for a NOT request:

¥ eNOT Qualified Inspector Cerfification SMPs

DEP will issue a completed eMOT MS4 Acceptance form
once the NOT or MP request is approved.

Applicable projects must submit the completed forms to
NYS DEC after NYC DEP approval.

O Most Recent Qualified
Inspector (Ql) Report
*  Demonstrating Final
Stabilizafion

NOT & MP

[always
applicable)

Report must confirm:

¥ Al development activities identified in the SWPPP
have been completed;

¥ All areas of disturbance have achieved final
stabilzation with sufficient photos to show
vegetated areas and the date of planting:

¥ All temporary structural ercsion and sediment
control measures have been removed; and

¥ Any post-construction stormwater management
practices identified in the SWPPP have besn
constructed in conformance with the SWPPP and
are operational

O As-Built Cover &
Contributing Drainage
Area Plan

*  Must be in ascale no
less than 1" to 50°

*  Must be signed and
sealed by o Gualified
Professional

MP only

[always
applicable)

Plan must include:

¥ Drainoge structures and pipes
¥ Drainoge Areas, and ossociated drainage points,
delinsated across entire site

¥ Design Points of interest for each SMP and any point
of discharge, with callouts including:

—  Contnbuting drainage area IDs

— Total contributing area and surface type delineation
Limit of Disturbance delineated

Mast recent tax lot delineation
Topography based on site survey, including spot
elevations and contours

ENENEN

|
I « Download the Stormwater Maintenance Permit Submission Checklist and Cover Letter
« Download the Operations and Maintenance Manual Template

Reference: NYC DEP Stormwater Permits \Website

T ———=—=—



https://www.nyc.gov/site/dep/water/stormwater-permits.page

Close-Out Documents

A. Cover Letter

B. Final Stabilization QI Inspection Report
NYSDEC NOT Forms

As-Built Plans

Operations & Maintenance Manual

Sewer Connection Card

@ Mmoo

NYC Stormwater Manual Appendix H



Close Out Request Requirements
Close-Out Documents: Cover Letter

Cover Letter Template has
instructions and guidance on
required material for submission.

Required Submission Materials for Project Close-Out & Cover Letter

Instructions:

— Applicant should determine the applicable required Project Close-Out submission
material from the checklist on pages 2-3 based on project scope.

— All applicable materials should be prepared, listed in the Project Close-Out Cover Letter,
and submitted with the Notice of Termination or Stormwater Maintenance Permit request
in the SWPTS Portal.

- Stormwater Maintenance Permit (MP) requests are QNLY applicable to projects
proposing stormwater management practices (SMPs).

— Notice of Termination (NOT) requests are required for ALL projects, with no exceptions.

— As-Built Plans must be signed and sealed by a Qualified Professional (QP). A QP is a person
who is knowledgeable in the principles and practices of stormwater management and
freatment such as a licensed Professional Engineer (PE) or Registered Landscape
Architect (RLA) or other NYSDEC endorsed individual.

— NYC DEP Stormwater Permitting Team will issue a completed and signed eNOT MS4
Acceptance form once the NOT or MP request is approved.

Remove instructions before submitting

To NYC DEP Stormwater Permitting,

[Click or tap here to ent «1.], located at [C tap here to ente 1.]. is requesting a
[Click or tap here to er 1] in occordcnce wnh RCNY §19.1 033 The Applicant has
reviewed the Prolect Close Out Materials Checklist and has provided the following
attachments to this submission:

NYS DEC eNOT Owner-Operator Certification Form

NYS DEC eNOT Quallified Inspector Certification Final Stabilization Form
NYS DEC eNOT Quallified Inspector Certification SMPs Form

Most Recent Qualified Inspector (Ql) Report

As-Built Cover & Contributing Drainage Area Plan

As-Built Drainage Utility & SMP Plan

Operations & Maintenance Manual

[Click or tap here to enter text.)

[Click or tap here to enter text.)

Please reach out to k or tap here to enter text. at Click or tap here to enter text. with
questions regarding the attached documentonon




Close-Out Documents

Cover Letter

. Final Stabilization QI Inspection Report
NYSDEC NOT Forms
As-Built Plans
Operations & Maintenance Manual

Sewer Connection Card

®© "moo @ >

NYC Stormwater Manual Appendix H



Close Out Request Requirements
Close-Out Documents: Final Stabilization QI Inspection Report

INYEC | Environmental Protection 311 | Search all NYC.gov websites

Espaiiol » Translate | ¥ Text-Size

Environmental Protection

A Pay My Bills About Water Environment Recreation What’s New Search Q

Stormwater Management

Stormwater Permits

Qualified Inspector Guidance
Workshops

We host monthly stormwater permit workshops on the last Tuesday of each month at 12pm to
explain eligibility requirements and guide users through the permit process. Registration for each
workshop webinar opens one month prior to the workshop date. Register here.

We'd love to hear your thoughts on future workshops! Please fill out this survey to let us know NYC DEP BEPA
what topics you'd like to learn more about.

November 2024
Past Presentations
« Download the Guidance on Construction Close-Out Process Presentation
« Download the Guidance on Geotechnical Investigations for SMP Selection and Design m
» Download the Qualified Inspector Guidance for Compliance with the NYC Stormwater Environmental
Permit Presentation Frotection

« Download the Green Roof Design for NYC Stormwater Permitting Presentation

Refer to November’s workshop provides guidance on Qualified Inspector
responsibilities during construction and requirements of inspection reports.



Close Out Request Requirements
Close-Out Documents: Final Stabilization QI Inspection Report

Emt B Regular Weekly or Twice Weekly QI Inspections
must be performed until NOT/Stormwater MP
is approved unless a Temporary Shutdown

S oA NERgemERt . status is granted.
Stormwater Permits J

f Pay My Bills About Water Environment Recreation What's New Search Q

F.2 - Qualified Inspector (Ql) Report

ERAR s Any development or redevelopment project (public or
) private) will require a Stormwater Permit if: PROJECT NAME SITE ADDRESS REQUIRED INSPECTION FREQUENCY
B Print . i Insert Project Name Insert Site Address Insert inspection frequency for site
1. It can drain to a City-owned sewer system
: : SWPTS APPLICATION ID SPDES CGF ID OTHER SPDES PERMIT IDS
2' |t dlStUI"bS 20'000 Sf or more Of SO”' or adds SOOOSf Insert SWPTS Application ID Insert SPDES CGP ID Insert other permit IDs (if applicable)
or more of new Impervious area
b ————— =l i ] STORMWATER CONSTRUCTION PERMIT ID DEVELOPER CONTRACTOR
View Chapter 19.1 of Title 15 of the Rules of the Clty = MQ“E .% 4 Insert Stormwater Construction Permit ID Insert Name of Developer Entity Insert Name of Confractor Enfity (when
y X ) known)
of New York for the most up-to-date list of project e e .
; " QUALIFIED INSPECTOR SUPERVISED QUALIFIED INSPECTOR CONTRACTOR SITE CONTACT
eXClUS|0nS and deﬁmtlons' (Name and company) [Name and company. if applicable) (Name, fifle, phone number, email)
Stormwater Pollution Prevention Plan
When a permit applies, applicants will need to prepare a stormwater pollution prevention plan
(SWPPP) that meets up to four requirements, as needed: DATE AND TIME OF INSPECTION WEATHER AT TIME OF INSPECTION SOILS AT TIME OF INSPECTION
« Erosion and sedimentation (ESC)}—to minimize the discharge of pollutants during construction [Date. day of week. and fime of day) [Temperature and wealhar condiions] ey anij cendien [v=.
activities.
« Water quality (WQ)}—to manage runoff from small, frequent storm events that can significantly
impact the quality of receiving waters in both M54 and CSS areas.

« Runoff reduction (RR)}—to maintain a minimum level of runoff reduction during small storms to
preserve natural hydrologic functions. General Inspection Notes:

» No-net increase (NNI}—to reduce pollutants of concern in M54 sewershed areas that
discharge to an impaired waterbody.

Please refer to the NYC Stormwater Manual and the following support materials:

I « Download the SWPPP Appendix E & F Templates — Updated Nov 2024 II }

Refer to NYC DEP Stormwater Permits website to download SWPPP Appendix F Qualified Inspector Report Templates



https://www.nyc.gov/site/dep/water/stormwater-permits.page

Close Out Request Requirements
Close-Out Documents: Final Stabilization QI Inspection Report

Report must confirm that:

v

All development activities identified in the SWPPP
have been completed;

All areas of disturbance have achieved final
stabilization with sufficient photos to show
veqgetated areas;

All temporary erosion and sediment control
measures have been removed; and

Any post-construction stormwater management
practices identified in the SWPPP have been
constructed in conformance with the SWPPP and
are operational

Perennial
Vegetation
Density

Final Stabilization: All soil disturbing activities have been completed and a
uniform, perennial vegetative cover with a density of 80% has been established or
equivalent stabilization measures have been employed on all unpaved areas and

areas not covered by permanent structures 30



Close-Out Documents

Cover Letter

Final Stabilization QI Inspection Report

.NYSDEC NOT Forms
As-Built Plans

Operations & Maintenance Manual

Sewer Connection Card

@ Mmoo QO @ >

NYC Stormwater Manual Appendix H



Close Out Request Requirements
Close-Out Documents: NYS DEC NOT Forms

Hew. | Department of
sTATE | Environmental
Conservation

eNOT Qualified Inspector Certification — Final Stabilization
for construction activities seeking termination from the
SPDES General Permit for Stormwater Discharges from
Construction Activity, GP-0-25-001 (CGP)

{The completed form must be attached to the eNOT, which must be submitted
to NYSDEC electronically in accordance with CGP Part V.A.5.)

Project Owner/Operator Information
a. Owner/Operator Name:

b. Contact Person:

c. Street Address:

d. City/State/Zip:

Project Site Information

a. Project/Site Name:

b. Street Address:

c. City/State/Zip:

d. CGP SPDES Permit ID:

Certification Statement

| hereby certify that all the requirements in CGP Part V.A.1.a.i,, ii., and iii. or CGP Part
WV.A1.b.., ii., and iii. have been achieved. | certify under penalty of law that this
document and all attachments were prepared under my direction or supervision in
accordance with a system designed to assure that qualified personnel properly gather
and luate the i ion submitted. Based on my inquiry of the person or persons
who manage the system, or those persons directly responsible for gathering the
information, the information submitted is, to the best of my knowledge and belief, true,
accurate, and complete. | am aware that there are significant penalties for submitting
false information, including the possibility of fine and imprisenment for knowing

-

violations.
S \

NEW | Department of
sTATE | Environmental
Conservation

eNOT Qualified Inspector Certification - SMPs
for construction activities seeking termination from the

SPDES General Permit for Stormwater Discharges from
Construction Activity, GP-0-25-001 (CGP)

(The completed form must be attached to the eNOT, which must be submitted
to NYSDEC electronically in accordance with CGP Part VA 5)
Project Owner/Operator Information
. Owner/Operator Name:
. Contact Person:
Street Address:
. City/State/Zip:

oo oo

Project Site Information
Project/Site Name:

. Street Address:

. City/State/Zip:

. CGP SPDES Permit ID:

o o0 oo

Certification Statement

I hereby certify that all the requirements in CGP Part V.A_1.a.iv. or CGP Part V.A1.b.iv.
have been achieved. | certify under penalty of law that this document and all
attachments were prepared under my direction or supervision in accordance with a
system designed to assure that qualified personnel properly gather and evaluate the
information submitted. Based on my inquiry of the person or persons who manage the
system, or those persons directly responsible for gathering the inf tion, the
information submitted is, to the best of my knowledge and belief, true, accurate, and
complete. | am aware that there are significant penalties for submitting false information,
including the possibility of fine and imprisonment for knowing violations.

-

~N

eNOT Qualified Inspector
Certification — Final Stabilization
Completed by: QI for Final Stabilization
Applicability: NOT & MP
\Sewer Type: CSS and/or MS4

)

eNOT Qualified Inspector
Certification - SMPs

Completed by: Qualified Professional
Applicability: MP ONLY

\Sewer Type: CSS and/or MS4

)

32



Close Out Request Requirements

Close-Out Documents: NYS DEC NOT Forms

NEW | Department of
;‘1’:#; Environmental
Conservation

eNOT Owner or Operator Certification
for construction activities seeking termination from the

SPDES General Permit for Stormwater Discharges from
Construction Activity, GP-0-25-001 (CGP)

(The completed form must be attached to the eNOT, which must be submitted
te NYSDEC electronically in aceardance with CGP Part V.AS)
I Project Owner/Operator Information
a. Owner/Operator Name:
b. Contact Person:
c. Street Address:
d. City/State/Zip:

. Project Site Information
a. Project/Site Name:
b. Street Address:
c. City/State/Zip:
d. CGP SPDES Permit ID:

. Certification Statemant

DEP will issue a completed eNOT MS4 Acceptance

form once the NOT or MP request is approved.

NEW . | Department of
sTATE | Environmental
Conservation
eNOT MS4 Acceptance

for construction activities seeking termination from the
SPDES General Permit for Stormwater Discharges from Construction Activity, GP-0-25-001 (CGP)

(The completed form must be attached to the eNOT, which must be submitted
to NYSDEC electronically in accordance with CGP Part V.A5.)

I Project Owner/Operator Information
a. Owner/Operator Name:
b. Contact Person:
c. Street Address:
d. City/State/Zip:
. Project Site Information
a. Project/Site Name:
b. Street Address:
c. City/State/Zip:
d. CGP SPDES Permit ID:
. Traditional Land Use Control MS4 Operator Infoermation
MName of MS4 Operator:
. MS4 SPDES Permit ID Number: NYR20A

| eertify that | have met the requirements of CGP Part VA1, 2. 3. and 4. | certify under
penalty of law that this document and all attachments were prepared under my direction
or supenvision in accordance with a system designed to assure that qualified personnel

. City/State/Zip:

a.
b
c. Street Address:
d
e. Telephone Number:

properly gather and evaluate the information submitted. Based on my inguiry of the
person of persons who manage the system, or those persons directly responsible for

gathering the information, the information submitted is, to the best of my knowledge and

belief, rue, accurate, and complete. | am aware that there are significant penalties for
submitting false informaticn, including the possibility of fine and imprisonment for

-

knowing violations.

eNOT Owner or Operator
Certification

V. Certification Statement

| have ined that it is P for the owner or operator of the construction project identified
above to submit the electronic Notice of Termination in accerdance with CGP Part V. | certify under
penalty of law that this document and all attachments were prepared under my direction or supervision
in accordance with a system designed to assure that qualified personnel properly gather and evaluate
the information submitted. Based on my inquiry of the person or persons who manage the system, or

eNOT MS4 Acceptance

th ponsible for gathering the information, the information submitted is, to the
lief, true, accurate, and complete. | am aware that there are significant
information, including the possibility of fine and impriscnment for knowing

al executive officer or ranking elected official for the MS4 Operator or
sentative in accordance with CGP Part VIl.J.2.:

Completed by: Owner or Developer
Applicability: NOT & MP
\Sewer Type: CSS and/or MS4

Completed by: DEP
Applicability: NOT & MP
Sewer Type: CSS and/or MS4

-

18 Julv 2025
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Close-Out Documents

Cover Letter
Latest QI Inspection Report
NYSDEC NOT Forms

. As-Built Plans (Drainage Utility & SMP Plan)

Operations & Maintenance Manual

Sewer Connection Card

©mm g O® >

NYC Stormwater Manual Appendix H

*Only applicable for sites with SMPs



Notes:

All As-Builts must be in a scale no less than 1” to 50’ and
must be stamped by a Qualified Professional.

The examples are intended to show applicable plan elements
only and are not intended to be complete as-built plans.

Close Out Request Requirements
Close-Out Documents: As-Built Drainage Utility & SMP Plan Requirements

v'  Site surface features,

3%
v' Drainage pipes & structures, — ] i =
v' Subsurface drainage features of built SMPs, including : — v Jmm Coor: reen
. . . . . — . . | Colors: Green (80), Bt e
footprint, pipe invert in/out of SMP, and invert of Nismrf| |27 Fits: Use with Spee-D Basin, 6 Sewer and Drain pipe and fittings, 6
ove rﬂOW Stl"U CtU re, |-J——| g:::liagt?ﬂp-;?]?ln’ apen space
v' Callouts for drainage structures and pipes, including R
sizes, materials, and inverts, —
v Callouts for all points of discharge from the site, SMP 1D: 0012125
Type: Rain Garden
FOI’ eaCh SMP: Function: Evapotranspiration
. . . Stor Vol 39
v" Callouts including type, size, and storage volume, . m mal':j:mw"":::?m e
. . . ST . T EXTERIOR OF BUILDING - -
v' SMP type [if manufactured treatment device, specify 59 08 e - 2 : ! "“Pe’““’“‘;':}h““"'"“ o
the manufacturer name, model, size], L WQu treated (cf) 2.0
v SMP function type, R 10 T o o o u:;:tl'eahnen.l:\:::" N
S - . Or requir
v WQv Treated (cf), 3 o mﬁ:ﬂ%ﬂr&& N= ;}:'r’_;uosmﬁ% Nitrogen Treatment? (Y/N) N
. S ] O/ e " |BASEMENT Drains to: (CS5/MS4) Msa
v' Total Tributary area (sf), @ soup 0 g e e R S S soil Depth (f) s
v" Impervious Tributary area (sf), 5 R T RS Pal ngtiute e ST Stone Depth (ft) 0.3
| PPEJo QUILET o 5
v' Pretreatment (Y/N), v
. . RAIN GARDEN TION
v" Used for required NNI Nitrogen Treatment? (Y/N), . NDPTE m;SEC N
ENGINEERFD SOl WOTE
v" Drains to: (CSS/MS4), w:&w& AT (0.002-0.05MM) 30-58%; CLAY {<0.0024M) 10-28%
. . . ORGANIC WATTER 1.5-4%: PH 5.2-7.0; PHOSPHOROUS > 78 LES/ACRE; POTASSIUM > B5 LBS/ACRE:
v' Soil Depth (ft) [if applicable], M2 S5 vors,on o voor AHAS OV 1 WTER.BRSH o8
v' Stone Depth (ft) [if applicable]
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Close Out Request Requirements
Close-Out Documents: As-Built Drainage Ultility
& SMP Plan Requirements

If DEP’s SMP Installation Form is not completed, the As-Built Drainage Utility
& SMP Plan will need to show the following information for each SMP:

v

AN N N N NN

Elevations for bottom of practice, interface of each media layer, top of ponding,
and top of practice

Elevations of any groundwater table or bedrock
Elevations for the top/bottom of storage zones

Ponding depths

Media slope, depths, and specifications

Any observation wells and their materials specifications

Any pretreatment devices and proprietary SMPs

The following Project Close-Out Materials Checklist must be reviewed prior to requesting
a Notice of Termination (NOT) or Stormwater Maintenance Permit (MP):

project scope)

Required Material Sub;:::lon Guidance
Plan must include:
¥ Site surface features
v Drainage structures and pipes. including callouts for
Structure #, invert elevation, size, and material
¥ Subsurfoce drainage features of built SKPs,
including footprint, inverts of pipes into or out of the
practice, and inverts of overflow structures
¥ On-site sewage freatment system locations
¥ Callouts for all points of discharge
¥ Management SMP callouts including:
—  5MP 3ize, Storage Volume, and Type (specify MTD
manufacturer name/meodsl and size, if applicable)
—  5MP Function Type
O As-Built Drainage Utility & —  WQv Treated [cf]
SMP Plan —  Total & Impervicus Tributary Area [sf]
o Mustbe in @ scale o MFP only —  Soil and/or Stone Depth [ff]
less than 1" to 50' —  Drains to: [CSS/MS4)
fo]}voys —  Pretreatment [Y/N)
* sﬂgﬁ;zebizmgﬁuchif;gd applicable) — NNl Nitrogen Treatment [¥/M)
Professional ¥ Subsurface SMP* callouts including:
—  Elevations for bottom of proctice, interface of each
media layer, top of ponding, and fop of proctice
—  Blevations of any groundwater table or bedrock
—  Blevations for the top/bottom of storage zones
—  Ponding depths
—  Media slope, depths, and specifications
—  Any cbservation wells and their materials
specifications
—  Any prefrectment devices and proprietary SMFPs
* Subsurface SMP callouts are not required on the As-Built
Plans if SWPPP Appendix F.4 SMP Installation Forms are
included in the MP submission (templates are available for
download at NYC DEP Stormwvater Permits).
MP only
O Operation & Refer to Operations & Maintenance Manual Template on
Maintenance Manual [always the NYC DEP Stormwater Permits welbsite.
applicable)
O Certificate of Inspection MP only
“Sewer Card” ) - Required for each connection noted within the Project's
L B {applicability . .
*  This is not in reference dependent on Approved Site Connection Plan.
fe a Plug Card project scope)
O NYC Stermwater Manual MP only
Appendlx_ H i i {applicabiity | Must be completed for each individual asset.
*  Applies to projects with dependent an
ROW assets




Close Out Request Requirements
Close-Out Documents: As-Built Drainage Utility

& SMP Plan Requirements

SMP Installation Form Instructions:

. Document Headers

e Section A. SMP Installation Table

o As SMP Components are inspected and certified, this
table should be completed.

o  Table will be filled out over multiple site visits.

o SMP Components can only be certified if installed in
accordance with the most recent approved SWPPP.

Section B. SMP Cross Sections and/or Profiles
«  Section C. SMP Photograph Log

SMP Installation Stormwater Gallery SMP ID:
SMP Primary Function:
SMP Secondary Function:

Section A. SMP Installation Table

PROJECT NAME SITE ADDRESS SWPTS APPLICATION ID

Insert Project Name Insert Site Address Insert SWPTS Application ID
STORMWATER CONSTRUCTION PERMIT ID SPDES CGP ID OTHER SPDES PERMIT IDS

Insert Stormwater Construction Permit ID Insert SPDES CGF ID Insert other permit IDs (if applicable)
OWNER DEVELOPER CONTRACTOR

Insert Name of Owner Insert Name of Developer Entity Insert Name of Contractor Entity

Date & Time of Name of Qualified Certifies Conformance
Inspection Inspector with Approved SWFPP [v]

General Notes

Inspected SMP Component

Geotextile Fabric

Location & Placement

Stone Base Media

Top/Bottom Stone Elevations

Dimensions [LxWxD)

Inlet Pipe

Invert Elevations

Pipe Diameter
Qutlet Pipe
Invert Elevations

Pipe Diameter

Internal Structure Header

Invert Elevations

Pipe Diameter/Depth

Internal Structural
EE NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN NN EEEEEEEN

Intended to be filled out throughout construction process




Close Out Request Requirements
Close-Out Documents: As-Built Drainage Ultility
& SMP Plan Requirements

] ) SMP Installation Stormwater Gallery ) SMP_ ID:
SMP Installation Form Instructions: S e
° Document Headers Section B. SMP Cross-Sections and/or Profiles
«  Section A. SMP Installation Table

« Section B. SMP Cross Sections and/or \C
(Ql Initial] [Q! initial) [Q Initial)

Profiles sostn PR i
TOP AND SIDES OF STONE XR/X/XX o Tu?zm!:al?:gé; [Q Initial) S ;;:;;‘?o‘.:is(;m(““ [Q Initial]
] ) ] MATERIALS AS SPECIFIED [Ql Initial] n;wml “vvvlv.; lso;.:;[o, TNV EL. EL 000X XX/XX/XK & XX/XKS XK
o  Multiple cross sections or profiles may be used to e i Iy \ fa il ) Y i g e
i [QI Initial} Qsﬁgfﬁmms::c&::. XX/XX/XK ? QI Initial] srz onu sn( T OO0
certify all components of the SMP. K- X o XOUXK/XX

o  Each component shown in the cross-sections and/or
profiles should be inspected and certified with an initial
and date.

«  Section C. SMP Photograph Log

N - s
Q1 Initial] :, - 5 TOP OF WEIR
XX/XK /XX eo . B o EL 30000
TOP OF STORAGE EL. XXX.XX' § s [Ql Initial]
_______ LR ETE — e e, —_— p g 2. q XXX T
i 5 | ) E 0

BOTTOM OF STORAGE EL X000 XX

QI Initial]

= 4=
XX/XX/XX y Al 1 \ p i
10" HDPE PIPE
20 LENGTH © X.X% SLOPE [QU Initial]
XX/ XX /XA

i L
]QI - lu” - < 80 TICE NV OUT EL 00X -/ / 18" HOPE ’X’(—/
XX/XX/XX * Crisnash ? L 000 XX 10° VDS Pive INV OUT EL. X0 XX

[Ql Initial)

18" HOPE PIPE
™
1Q1 Initial) [Qt initial] ¥ LUBIGTH @ X.X% SLone a "".-
XXSRX /XX [QUinitial] v 1w . 000 XX/XX/XK XX/X00/XX Q! Initial) [Q Initial]
XX/XH/XX o T B -
Q! Initi ” XX/XX/XX
XX/XH/XX

Intended to be filled out throughout construction process
38



Close Out Request Requirements
Close-Out Documents: As-Built Drainage Ultility

& SMP Plan Requirements

SMP Installation Form Instructions:
*  Document Headers
«  Section A. SMP Installation Table
«  Section B. SMP Cross Sections and/or Profiles

« Section C. SMP Photograph Log

o  Minimum of one photo per each certified SMP
component should be included with a date stamp.

Section C. SMP Photograph Log

SMP Installation Photograph

Il SMP components that

roved SWPPP.

SMP Component: SMP Component:
Date of Inspection: Date of Inspection:

[Duplicate table rows as needed]
AR RN R R R RN RRERERRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRRN]

Intended to be filled out throughout construction process

18" July2025 39



Close-Out Documents

Cover Letter
Latest QI Inspection Report
NYSDEC NOT Forms

. As-Built Plans (Cover and Contributing Drainage Area Plan)

Operations & Maintenance Manual

Sewer Connection Card

©mm g O® >

NYC Stormwater Manual Appendix H

*Only applicable for sites with SMPs



Notes:

All As-Builts must be in a scale no less than 1” to 50’ and
must be stamped by a Qualified Professional.

The examples are intended to show applicable plan elements
only and are not intended to be complete as-built plans.

Close Out Request Requirements
Close-Out Documents: As-Built Cover and Contributing Drainage Area Plan

v Drainage structures
v Drainage pipes

v Individual drainage areas and the associated
“drainage point”

v' “Design points” listing the total contributing
drainage area to that point is required

v Callouts for each design point, and IDs/surface
type of contributing drainage areas

v" Delineation of the limits of disturbance

v Most recent tax lot delineation

v Topography of constructed site

Total Areas

41



Close-Out Documents

Cover Letter

Latest QI Inspection Report
NYSDEC NOT Forms
As-Built Plans

. Operations & Maintenance Manual

Sewer Connection Card

@™ m © 0 W >

NYC Stormwater Manual Appendix H

*Only applicable for sites with SMPs



Close Out Request Requirements
Close-Out Documents: O&M Manual Requirements

NN

AN N N SR NN

List of SMPs to be maintained (SMP ID/Type, & Function Type)
Contact information for responsible party

Information regarding party performing the maintenance
Schedule of proposed self-inspections

Inspection form with list of maintenance checks and field for
recording observations;

Copy of MP issued by DEP, when received (after approval)
Maintenance and Inspection Procedure

Table of maintenance tasks and frequencies for each SMP type
Location map with SMPs & Collection System

As-Built Plans

Planting/Landscape Plan

Specifications for structural SMPs, and Soil Media/Media Layer
Specifications when applicable

— e |
Drainage Structure 9 Drainage Structure | '
DS ID No. Gl Manhole #1 DS ID No. Gl Inlet #2 l
l L ‘v
I Drainage Structure l (%
| DS ID No. Gl Inlet #1 |
-—

l -_— I
| |
: XN
I A ( Pet Waste Disposal Container
I Stormwater C?ollery l BMP No. 2

SMP Function I
| (40° 43' 1.9194" N,
I 73° 50° 38.3994” W) | .

...... Latched Trash Container

I ........... : BMP No. 1
| Synthetic Turf Field |

SMP Function
l """" (40° 43' 2.3514" N &

- . Stormwater Galler
| 73° 50" 39.0254" W) \ ! X
| I - Synthetic Turf Field
| I
| 27 Drainage Structure | I:I Drainage Structures
l DS§ ID No. OCs l
| ¥ | . Latched Trash Container
| I
| § I Pet Waste Disposal Container
b e e ot S A |'l:| |:| lllegal Dumping into Catch Basins
Drainage Structure R
DS ID No. Gl Manhole #2 \ llegal Dumping into Catch Basins
L | BMP No. 3




Close-Out Documents

G m MmO O w >

Cover Letter

Latest QI Inspection Report
NYSDEC NOT Forms
As-Built Plans

Operations & Maintenance Manual

. Sewer Connection Card*

NYC Stormwater Manual Appendix H

*When applicable



Project Close-Out

Close-Out Documents: Sewer Connection Card

v" “Sewer Connection Card” confirms that all sewer
connections are constructed in accordance with
the latest approved Sewer Connection Permit

v' If a sewer connection is new or replaced (relay), a
copy of the “Sewer Connection Card” should be
submitted when requesting a Maintenance Permit

TRE EILY OF WNEY YORK
DCPARTRONT OF DerIRDMWENTAL PROICCTION
BRCAU OF SOVERS
S R
i Sosoven or (| Len>

CORTIFICATE OF INSPECTION - *Ew SEWCR MOUSL COWNECTION

The belos Described Bewer house - conmeciion has been leid from
the property lire te the sxisting sever al presises:

«® IDRR}
ne. = Block Lot
PRA. B¢ N -G e 1240 1
Unour Parsit husber tesnadl Sy ) 0.2
Prosises |
Located,
Dwnar__
Plesver_|
B Mer (sh-
Size and tyre of pips laid, X 1 | SArm
i &
w18 2 v.Jﬁrr \ Seete lald in

Wit Gipe =
et g Rlace

SITEeL averae

I hereby Certzify that I wade the inspection of the Sewer House
Connection Aescribed above and that all work dome under this
permit has been properly completed in accordance with existing
ord . rule and T 1 i 5.

Name -
iy * stguction |

s i — paces ([ 1P [2m2y

Roted Z Dates 12 I’>‘y) 22

Engineer in Charge

PEWALPY FOR FALSIFICATIONG
Falsification of Any statement made herein is an offense
punishable Sy a fine of Lmprisonment of boch (X.Y.C.
Adminiscrative Code. Section 1151-30)

Copies to:  Bcrough Superintedent. Department of Buildinas
~—Borough Cffice, Bureav of Water Register
" Sewer Regulation ané Control Section -
File original in Borough Office, Sewsr Regulation & Control

T
1 e i ;
house numoer street nami block Tot
1. ¥Was connection extended from curb conection? T yes , | -tno
2. Was the connection placed on €artir, stone or crushed rock, concrete

cradle, concrete encesement or reinforced concrete encasement? (circle one)
3. |
4

5.

=i | T |
Ity 1 e A 152 e Phie | =

iz

Was connection made to existing spur or riser oficat-if? (circle one)
If connection was "cut In", was saddle or Qutchman used?(if so, circle)

Length, size and materlal of new connectlon >S5 ' 0= B4 Heq Floy PUTCHMAN

Vi O PL STORM SELSE
Depth of connectlon at curb line Is (‘l:—(_zf 7! Ieer.} ek ]BL R
All work was exposed and lns{lecled.
r \9 %~

| e \ : 1Y oL |

I- 4'y | | T

‘ =5 A
<

2 ‘i’i‘i‘l’ 55

Wl

~

Tine

X
date | ’i WS signed C/g?/ y'_,lf
| AZTO [#

45



Close-Out Documents

Cover Letter

Latest QI Inspection Report
NYSDEC NOT Forms
As-Built Plans

Operations & Maintenance Manual

nmmoow>»

Sewer Connection Card

G.NYC Stormwater Manual Appendix H*

*When applicable



Project Close-Out

Close-Out Documents: NYC
Stormwater Manual Appendix H

* NYC Stormwater Manual Appendix H is
only applicable for ROW projects

* Maintenance Permit requests must include
a ROW SMP Data Tracking Form for each
individual asset

« Guidance and templates can be found on
the Unified Stormwater Rule website

NYE€ Environmental Protection 311 Search all NYC.gov websites

"vc Bt =2 (4 » Text-Size

Environmental Protection

1, Pay My Bills About Water Environment Recreation What’s New Search Q

Stormwater Management

Unified Stormwater Rule

[ £] x| t |=ESS The Unified Stormwater Rule updated and aligned water quantity requirements in the city's

& Print combined sewer drainage areas with water quality requirements in separately sewered drainage
areas, providing a comprehensive, citywide stormwater management policy for public and private

development. The NYC Stormwater Manual provides a comprehensive overview of NYC

stormwater management requirements and design guidance for developers, designers, and

engineers who work on projects that must comply with the requirements of Site/House

Connection Proposal Certifications and Stormwater Permits.

Download a list of Unified Stormwater Rule Frequently Asked Questions and Responses
compiled during the public comment period.

New York City Stormwater Manual

The NYC Stormwater Manual provides technical guidance that emphasizes a retention-first, green
infrastructure approach to stormwater management practice selection and design.

Download the New York City Stormwater Manual

 Download Appendix A: Stormwater Management Practice Hierarchy Checklist

+ Download Appendix B: Nitrogen No Net Increase Calculator Guide Placeholder

+ Download Appendix C: Stormwater Management Practice Siting Criteria

 Download Appendix D: Stormwater Management Practice Sizing Example

e Download Appendix E: Site Design Example

 Download Appendix F: Controlled Flow Pump Workbook

e Download Appendix G: Detention Series Workbook

+ Download Appendix G: Detention Series Examples

+ Download Appendix H: Right of Way Guidance Materials

 Download Appendix H: Right of Way Stormwater Management Practices Data Tracking
Form Workbook

47


https://www.nyc.gov/site/dep/water/unified-stormwater-rule.page

Notes:

« ROW SMP Data Tracking Form should be
submitted in excel format

Applicant may submit a completed GreenHub
Spreadsheet in place of the ROW SMP Data
Tracking Form

Project Close-Out

Close-Out Documents: NYC Stormwater Manual Appendix H
 rowsmpamTacingFrm

SMP INFORMATION - SEPARATE REPONSES ARE REQUIRED FOR EACH SMP, ADD ADDITIONAL COLUMNS FOR EACH SMP >
No.  Field Name Field Description I Response <SMP1> Response <SMP2> Response <SMP3>
1 SMPID Assign a unigue ID to each SMP. Alphanumeric only.
2 SMP Type Choose from: ROW Precast Porous Concrete, ROW Bioswale with Type D inlet, ROW Infiltration Basin, ROW Bioswale.
*If ROW Infiltration Basin, indicate if grass or concrete.
3 SMP X-Coordinate X-coordinate of SMP using NAD 1983 State Plane Long Island FIPS 3104 Feet, measured at asset inlet or upstream corner for Porous Concrete
4 SMP Y-Coordinate Y-coordinate of SMP using NAD 1983 State Plane Long Island FIPS 3104 Feet, measured at asset inlet or upstream corner for Porous Concrete
3 SMP BBL BBL nearest to SMP
6 Disturbed impervious drainage area of SMP Disturbed drainage area (in SF) specific to the SMP, as delineated in Chapter 6 - SMP Sizing
7 SMP storage volume Storage volume of the SMP as calculated according to Chapter 4
8 SMP Length Length of SMP as measured parallel to the curb, in ft
9 SMP Width Width of SMP as measured perpendicular to the curb, in ft
10 SMP Features Indicate if SMP utilizes stormwater chambers and/or stone columns
11 SMP Standards Date Indicate date of ROW Gl Standards referenced for project
12 Soil Depth For ROW Bioswale (with or without Type D inlet), indicate depth of soil layer - 1.5 ft or 2 ft. Put zero for other SMP Types.
13 Stone Depth Indicate depth of stone layer in ft
14 Volume of Stormwater Chamber If SMP utilizes stormwater chamber, volume of stormwater chamber in CF. Leave blank if no stormwater chamber.
15 Number of Stone Columns If SMP utilizes stone columns, number of stone columns
16 Depth of Stone Columns Indicate number of feet below ground surface the stone columns extend to
17 HDPE Barrier? Indicate "Y' or 'N' if SMP utilizes HDPE barrier
18 Bridge Connection? Indicate "Y' or 'N' if SMP is hydraulically connected to another SMP
19 Curb Type Choose from: Bluestone, Bluestone Cobblestone, Cobblestone, Concrete, Granite, Granite Cobblestone, None, or Steel-Faced
20 Tree Latin Name and Cultivar If SMP has a tree, indicate latin name and cultivar of tree. Otherwise leave blank.
21 Planting Plan (Wet or Dry) If SMP is ROW Bioswale (with or without Type D inlet), indicate whether planting plan is for wet sites, dry sites, or combination
22 Planting Plan (Sun or Shade) If SMP is ROW Bioswale (with or without Type D inlet), indicate whether planting plan is for sunny, shady, or mixed
23 Planting Plan (Residential or Industrial) If SMP is ROW Bioswale (with or without Type D inlet), indicate whether planting plan is for residential or commercial/industrial
24 Soil Boring 1D ID of soil boring conducted for the SMP
25 Soil Boring X-Coordinate x-coordinate of soil boring using NAD 1983 State Plane Long Island FIPS 3104 Feet
26 Soil Boring Y-Coordinate y-coordinate of soil boring using NAD 1983 State Plane Long Island FIPS 3104 Feet
27 Soil Sample Depth at SMP base Depth of soil sample taken at the SMP base. For ROW Porous Concrete, should be 3'-5' and for all others should be 5'-7'
28 Soil Sample USCS at SMP base Based on lab analysis, USCS Soil Classification symbols for soil sample taken at SMP base
29 Soil Sample % fines at SMP base Based on lab analysis, % passing No. 200 sieve for soil sample taken at SMP base
30 Stone Column Soil Sample Depth Depth of soil sample for which the stone column penetrates into. Leave blank if no stone columns.
31 Stone Column Soil Sample USCS Based on lab analysis, USCS Soil Classification symbols for soil sample at stone column depth. Leave blank if no stone columns.
32 Stone Column Soil Sample % fines Based on lab analysis, % passing No. 200 sieve for soil sample at stone column depth. Leave blank if no stone columns.
33 Soil Boring - Groundwater Enter depth (ft) of groundwater encountered during soil boring. Put "NE" if not encountered.

Soil Boring - Bedrock

Enter depth (ft) of bedrock encountered during soil boring. Put "NE" if not encountered.




Close Out Request Process

Protection



Close Out Request Process Nve SR

Overview Dashboard

Application Status/ Facility Documents Construction Parmit Submit

To Begin: Submit New NOT/ Maintenance Flowoeim  pcoouesgnen  Famert Aopica
Complete SWPTS Form Permit Request in SWPTS as

& Upload Attachments
the Qner or Developer

Request a Temporary Shutdown or submit a Notice of Termination after the construction is complete.

Send & Complete

Notice of Termination

Acknowledgements
a
Request 1D Application Request ID Site Name Status Created On
A {Application)
Request Submitted to
DEP for Review
Home My Applications @ My Account @ Contact Us Sign Out [A]=]

Environmantal
Protection

Site Inspection New NOT/Maintenance Permit Request

(as needed)

Next Step: Select project (via SWPTS
Appl ication #) that iS req ueSti ng Create a NOT/Maintenance Permit Request for a project which has completed construction.
Select the SWPPP Application by using the Q
a Cl Ose O Ut Then click next to continue.

DEP Review

Project Information

Please select SWPPP Application: ~
| 5103925 | E
Close-Out Determination




Close Out Request Process
Step 1: Complete SWPTS Form & Upload Attachments

SMP Information

Pain Point: Inputs from the SWPTS close out NVC
request are pre-loaded from the

- -
d SWPPP NOT/Maintenance Permit Request
approve :
SMP  SMPType SMP Contribution  Impervious Inverts Inveris Location Location BBL Units
1D A~ Qassification  Area Area In Out Latitude  Longitude Number

Solution: If the constructed site is significantly "= e oz s g
different than the approved SWPPP, a  swriomation
major amendment must be filed prior 77
to requesting a close out. If there are = conien:
minor changes, they should be listed SMP Info Maintainance

in the attached Cover Letter. css/ms4 inverts

Css | ‘

My Applications @ My Account @ Contact Us Sign Out [A]]

O View details

»

SMP Type Inverts Qut *

Bioretention | ‘

SMP Classification Location Latitude *

Tier 1 - Vegetated Retention | ‘

Units Location Longitude *

Acres | ‘

Contributing Area *
1.00

Impervious Area *

1.00

BBL#

1001237501 x

51



Close Out Request Process
Step 1: Complete SWPTS Form & Upload Attachments

Complete SWPTS Form

& Upload Attachments

Pain Point: Inputs from the SWPTS close out
request are pre-loaded from the
approved SWPPP.

Solution: If the constructed site is significantly
different than the approved SWPPP, a
major amendment must be filed prior
to requesting a close out. If there are
minor changes, they should be listed
in the attached Cover Letter.

Environmental

Stakeholder Information

Home My Applications My Account Contact Us Sign Qut [A]2]

NOT/Maintenance Permit Request

Request ID: MP-0000053

Project & Termination Information
Post Construction Practices

SMP Information

Stakeholders

Documents and Plans

Terms & Conditions

Qualified Inspector Information

‘Qualified Inspector who conducted Inspection for final stabilization is a

® PE/RLAVCPESC (Must be registered professional user in the system)
© Working under direct supervision of PE/RLA (Must be from same company]

Enter Qualified Inspector Email Address: =
Note - Must be a registered professional user (PE/RLA/CPESC) in the system

| qualifiedinspector.SWPTStest@protonmail.com ‘

Qualified Professional Information

Enter Qualified Professional Email:

| SWPPPpreparer. SWPTStest@protonmail.com ‘

Owner Information

Name: owner SWPTStest Company Name: Arcadis
Street Address: 233 Broadway Gity: New York
State: New York Zip Code: 10279

Phone: (999) 999-9999 Email: owner.SWPTStest@protonmail.com

Name: owner SWPTStest Company Name: Arcadis
Address: 233 Broadway City: New York
State: New York Zipe Code: 10279

Phone: (999) 999-9999 Email: owner.SWPTStest@protonmail.com




Close Out Request Process
Step 2: Send for Acknowledgements

mmmmmmmmmm Home My Applications @ My Account @ Contact Us Sign Out [A]+]

Protaction

NOT/Maintenance Permit Request

Terms & Conditions

As Applicant, | accept the responsibility for content of the Maintenance Permit Request.
Project & Termination Information ‘ Yes $ |

Request ID: MP-0000053

Post Construction Practices

SMP Information

Stakeholders I I <] 5]
Pain Point: Close out request is not formally

submitted for DEP review until all
required Stakeholders acknowledge
v the NOT or MP request. NVC

mmmmmmmmmm Home My Applications & My Account & Contact Us Sign Out (A7)

Dashboard

Solution: The QI for Final Stabilization, person
listed as the Qualified Professional, =
the Owner, and the Developer (if o
different than Owner) will receive an

email requesting acknowledgment.
OnCe aCkn OWIedged y the req u eSt Wi II Submit the application for acknowledgment by the site Owner, Developer and SWPPP Preparer. All three stakeholders need to be registered

be automatically submitted to DEP. e oo senovleoe

Pending My Acknowledgment
.

Type Site Name Role Request ID Permit Initiation Created On
SWPTS Maintenance Permit for Construction Close Out Owner- 0000737 6/2/2025 431
Construction Close Out Workshop Workshop Developer PM

Awaiting Acknowledgement - Regue:

D MP-D000053




Close Out Request Process
Step 2: Send for Acknowledgements

Pain Point: Close out requestis not formally NVYE&

rvironman I Home My Applications & My Account @ Contact Us Sign Out

submitted for DEP review until all e

required Stakeholders acknowledge Acknowledgment

v the NOT or MP request.

By cheking this box, | certify that | am the Qualified Inspector or directly supervising the Qualified Inspector and either my supervisee or | have

H H HH H inspected SWPTS Construction Close Out Workshop with Application ID 5103925 and that all disturbed areas have achieved final stabilization as
S OI Utl o n : Th e Q I for FI n a I Sta bl I IZatIO n ) pe rso n defined in the current version of the Rules of the City of New York. Additionally, | certify that all temporary, structural erosion and sediment contro
H B H measures have been removed. Furthemnere, | understand that certifying false, incorrect or inaccurate information is a violation of the laws of the City
I Isted aS th e Q u a I Ifl ed P rOfeSS I On al ) of New York and could subject me to criminal or civil penalties and/or administrative proceedings.

the Owner, and the Developer (if
different than Owner) will receive an
email requesting acknowledgment.

Once acknowledged, the request will

be automatically submitted to DEP.

o
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Close Out Request Process
Step 3: Complete Submission to DEP for Review

m Home My Applications @ My Accoun t O Contact Us Sign Qut
_ Pain Point: Close out request is not formally — gums
Request Submitted to submitted for DEP review until the Dashboard

DEP for Review SWPTS portal status is “Submitted”.

mendment

Solution: The table may take a few minutes to
update after all acknowledgements
7. Submit NOT or Temporary Shutdown
have been made. Keep track of the . ST— o
. . . quest a Temporary Shutdown or submit a Notice of Termination after the construction is complete.
submission status in the table.

Notice of Termination

Q New NOT/Maintenance Permit Request

Request ID 4 Application Request ID Site Name Status Created On
(Application)
WP-0000053 5103925 0000737 Construction Close Qut Submitted 6/2/2025 4:09 PM
‘Warkshop
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Close Out Request Process . Field Inspection SWPPP Implementation
Step 4: Site Inspections ' -

Protecting Vegetation Not Observed at the time of inspection.
_ _ Important: DEP may request a site inspection to et ey e L
Sl '"szct'f” confirm site elements were constructed St Poluion Provren ot Obed e i o o
(as needed) in accordance with the approved SWPPP e a1y Day conrt wrk susperdad
as needed_ |t is up to DEP’S discretion |f ;zzgg;aryConstruction Area Not Observed at the time of inspection.
a Site inSpeCtion iS required_ Mulching Not observed at the time of Inspection.

Discharge points

Inspect all points that runoff may be leaving the site. Check outlets into surface water bodies before going to site or
immediately following. GP-0-15-002 Part I.D.:

1. No increase in turbidity that will cause a substantial visible contrast;

2. No increase in suspended, colloidal or settleable solids that will impair waters for their best uses; and

3. No residue from oil and floating substance, nor visible oil film, nor globules of grease.

[No. |Location Comments l

Page 50of 6
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Close Out Request Process

AR R =
GC

Ste p 5 . D E P ReV i ew Wed 6/11/2025 8:25 AM

DEP Review

Hi

We have completed an additional review of MP. and have a few additional updates that are required. Please see below:

* Most Recent QI Report:

o We require confirmation that all areas of disturbance have achieved final stabilization. Based on the attached photos,
many areas do not confirm >80% vegetated cover. When available, please send new photos of vegetated areas which
hawve reached final stabilization.

* Sewer Card

o While the SCPis useful for confirmation of our records, please submit the Sewer Card in order to confirm the new

connection.

Thank you for being responsive and forwarding the updated documents thus far. Let me know if you have any additional questions.

Best,

SWPHelpDesk | NYC Dept. of Environmental Protection
Stormwater Permitting | Bureau of Envireonmental Planning and Analysis
59-17 Junction Blvd, 9" Floor, Flushing, NY 11373

SWPHelpDesk@dep.nyc.gov

Pain Point: Applicants do not check their email for
communications during DEP review.

Solution: If the close out submission is missing
documentation, DEP will reach out to the
Applicant via the SWP Help Desk email to
request documents. Once the application is
complete, DEP will perform a detailed review.
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Approved Close-Out

Home My Applications @ My Account & Contact Us Sign Out

Envirenmantal
Protection

Close Out Request Process —0—0—0—0—0—0—0-

Step 6: Close-Out Determination

cat
Amendment Initiate

7. Submit NOT or Temporary Shutdown

Request a Temporary Shutdown or submit a Notice of Termination after the construction is complete.

MNotice of Termination

.
Request ID 4 Application Request ID Site Name Status Created On
(Application)

WP-0000053 5103925 Q000737 Construction Close Out Approved 6/2/2025 409 PM
‘Workshop

Disapproved Close-Out

Home My Applications & My Account & Contact Us Sign Out

Envirenmental
tion

Dashboard
-—0—0—0—0—0

Pain Point: Applicants are unclear on next steps
after a rejection with a disapproval
Iette r' Request a Temporary Shutdown or submit a Notice of Termination after the construction is complete.

Notice of Termination

Solution: If the NOT/MP request is Rejected, the Seare a
Close-OUt Determination Applicant mUSt make the requeSted Request 1D 4 Application Request ID Site Name Status Created On

updates and re-submit via filing an tppication)
amendment in the SWPTS por‘taL MP-0000053 $103925 0000737 ::Voor:s;r::sor Close Out P




Close Out Request Process

Step 6: CIOSE-Out Dete rm | nation NYC DEP STORMWATER PERMITTING PROCESS SUMMARY DIAGRAM: Close Out Re-Submission

Phase I: . Create SWPTS
SWPPP sed for 3 SWPPP Account & Add Key
Application nesclinie Personnel
Pre-application meeting as necessary
o o
——
I~ Revisions as required 1
Phase I
Stormwater Submit Draft Praﬂ Stormwater
Maint Stormwater Maintenance Easement
Eam enani’e Maintenance Easement Acceptance
asemen
Phase Ill: e

required permits &
meet conditions of
SWPPP Acceptance

Submit Permit

Pre-Construction Initiation Form

Phase IV:
Active
Construction

Send 7-Day
Notification prior to

Construction Start Project Construction

Phase V:
Construction (R AL (E 550 [ —
Out Inspection -
Close-Out As-Built Plans
Phase VI:

Periodic Inspections

Post-Construction Performed

with a disapproval letter.

Close-Out Determination

Maintenance Easement

Review & Approval

Ceriification or Permit

Determination meeting as needed (D

| 2 Revisions as required | Disapproval

Submit SWPPP (i)
Application via
SWPTS

t

SWPPP Application
Review

SWPPP Acceptance
Issued

Approval

File Stormwater
Maintenance
Easement

Final Stormwater
Maintenance Easement
Acceptance

Final Stormwater

o REmmIoSESeS

Permit Initiation Submit Permit

Request Form

Permmit Request
Review & Approval

Perform QI »

Inspections Address Any Permit

Conformance Issues
(on a rolling basis)

Perform SMP FPerformed

Inspections

Submit NOT
NOT or Maintenance
Permit Review
Submit Stormwater Stormwater Maintenance
Permit Approval

Annual Ceriification or
Permit Renewal

Renewal Approval

Pain Point: Applicants are unclear on next steps after a rejection

Solution: If the NOT/MP request is Rejected, the Applicant must

make the requested updates and re-submit via filing

an amendment in the SWPTS portal.

L-------------------------------------1

Version: March 21, 2025 m

Environmental
Protection
Submit SWPPP
Acceptance & NOI
io NYSDEC
Legend

Project Team DEP Action fiem
Action tem =

Step Applicable Step Applicable

for SMP Projects for M34 Frojects

- Indicales Required Step

- ap INdicates Supplemental Step
(as required)

Guidance Material Available

Download Approved Documentation

Primary Entity
Complete

Construction Owner/Developer

Qualified Professional

Submit NOT

to NYSDEC Contractor

Qualified Inspector

Note: This summary diagram is not intended to
show all potential sub-steps. While the primary
entity typically leads a particular step, other
entities may also be involved in that step.
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Frequently Asked Questions

Protection



m Home My Applications @ My Account @ Contact Us Sign Out [A]2]

- -
New NOT/Maintenance Permit Request
FA QS Create 2 NOT/Maintenance Permit Request for a project which has completed construction.
Select the SWPPP Application by using the Q

Then dick next to continue.

Project Information

Please select SWPPP Application: =

p—
o

Only the Owner or Developer can
request an NOT or Maintenance Permit
in the SWPTS portal.

Which Stakeholder is allowed to

request a Notice of Termination  If a Stakeholder does not have

(NOT) or Maintenance Permitin  permissions to request an NOT/MP,

the SWPTS portal? there will be no records available when Lookup records x
trying to select a SWPTS Application ID a
from the New NOT/ Maintenance Permit Choose one rcord s cick sl contiue
Request page- I\/ Application ID 4 Site Name Construction Permit

There are no records to display.
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FAQs
Q2

The latest Qualified Inspector (Ql)
Report is a required submission
document for both an NOT and
Maintenance Permit request.
What is this report?

Regular Weekly or Twice Weekly QI
Inspections must be performed until
NOT/Stormwater MP is approved unless
notification to DEP has been given for
Temporary Shutdown.

The last QI Inspection Report must be
submitted with the close-out request,
certifying that the entire site has achieved
final stabilization with supporting photos
and the date the vegetation was planted.

PROJECT NAME
Insert Project Name

SWPTS APPLICATION ID
Insert SWPTS Application ID

STORMWATER CONSTRUCTION PERMIT ID

Insert Stormwater Construction Permit ID

QUALIFIED INSPECTOR

{Name and company]

F.2 - Qualified Inspector (Ql) Report

SITE ADDRESS
Insert Site Address

SPDES CGP ID
Insert SPDES CGP ID

DEVELOPER

Insert Name of Developer Entity

SUPERVISED QUALIFIED INSPECTOR

{Name and company, if applicable)

REQUIRED INSPECTION FREQUENCY
Insert inspection frequency for site

OTHER SPDES PERMIT IDS
Insert other permit IDs (if applicable)

CONTRACTOR
Insert Name of Centracter Enfity (when
known)

CONTRACTOR SITE CONTACT

{Name, fitle, phone number, email]

DATE AND TIME OF INSPECTION
(Dafe, day of week, and fime of day)

'WEATHER AT TIME OF INSPECTION

{Temperature and weather conditions|

SOILS AT TIME OF INSPECTION

{Area disturbed [in acres] and condition [i.e.

wet, diry, saturated, o frozen])

General Inspection Notes:
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FAQs
Q3

To achieve final stabilization,
does the project need to wait
for vegetation to grow?

Final Stabilization is met when soil disturbing
activities have been completed and a
uniform, perennial vegetative cover with a
density of 80% has been established or
equivalent stabilization measures have been
employed on all unpaved areas and areas
not covered by permanent structures.

Seeding the project site is not sufficient,
vegetation must be established as seen in
the image to the right.

Perennial
Vegetation
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FAQs
Q4

What type of as-built is
required for the Maintenance

Permit request?

The as-built survey submitted with a
Maintenance Permit must include the
elements listed in the submission checklist
and be signed/sealed by the Qualified
Professional who prepared them.

==

Required Material

Submission
Type

Guidance

Plan must include:

¥ Drainage structures and pipes
O As-Built Cover & ¥ Drainage Areas, and associated drainage points,
Contributing Drainage delineated across entire site
Area Plan MP only ¥" Design Points of interest for each SMP and any point
*  Musibein ascale no of discharge, with callouts including:
less thon 1" fo 50° fo]}voys —  Contributing drainage area [Ds
¢ Must be signed and applicable] - Total contibuting area and surface type delineation
sealed by o Qualified ¥ Limit of Disturbance delineated
Frofessional ¥ Most recent tax lot delineation
¥ Topography based on site survey, including spot
elevations and contours
Plan must include:
¥ Site surface features
¥ Draoinage structures and pipes, including callouts for
Structure #, invert elevation, size, and material
¥ Subsurface drainage features of built SMPs,
including footprint, inverts of pipes into or out of the
practice, and inverts of overflow structures
¥ On-site sewage freatment system locations
¥ Callouts for all points of discharge
¥ Management SMP callouts including:
—  5MP 3ize, Storage Volume, ond Type (specify MTD
manufactursr name/meodesl and size, if applicable)
—  SMP Functfion Type
O As-Built Drainage Utility & = WQvTreated [ef]
SMP Plan MP only - To?ul & Impervicus Tributary Area [sf]
*  Must beinascale no - ‘E)D'l _‘:‘”?fc‘['é;‘;‘;;salepfh [f]
less than 1" to 50° - rains To:
fGJ}“’CYS —  Pretreatrent [Y/N)
* sﬂ:ﬁ;zeb?c;mgﬁuchi;;gd applicable) y — NNl Nitrogen Treatment (/M)

Professional

Subsurface SMP™ callouts including:

—  Elevations for bottom of proctice, interface of each
media layer, top of ponding, and fop of proctice

—  Blevations of any groundwater table or bedrock

—  Blevations for the top/bottom of storage zones

—  Ponding depths

—  Media slope, depths, and specifications

—  Any cbservation well: and their materials
specifications

—  Any pretreatment devices and proprietary SMPs

* Subsurface SMP callouts are not required on the As-Built
Plans if SWPPP Appendix F.4 SMP Installation Forms are
included in the MP submission (templates are available for
download at NYC DEP Stormwater Permits).
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